SC DEPARTMENT OF MOTOR VEHICLES
GROUNDS MAINTENANCE 
LOT 12 – TWO LOCATIONS

	
	
	
	

	
	SCDMV Field Offices
	Address
	
	

	
	
	
	
	

	
	Lot 12
	
	
	

	
	Charleston Leeds DMV
	3790 Leeds Ave
	
	

	
	Ladson DMV (Fill in as needed only)
	135 Wimberly Drive
	
	

	
	
	NOTE: Price will be evaluated for award of lot; however, this item may not be needed due to state worker present at this time.
	
	



GENERAL SPECIFICATIONS AS FOLLOWS:
Provide services for 2 locations as required to maintain grassed areas, trees, sidewalks, and other related areas. 

MATERIALS, EQUIPMENT, CHEMICALS AND SUPPLIES:  

The Contractor shall furnish all materials, equipment, and manpower to adequately perform the work of this contract. The Facilities Administrator can be reached at the following address:

Max Parmisani
South Carolina Department of Motor Vehicles
10311 Wilson Blvd.
Blythewood, SC 29016
(803) 896-9891

SCDMV assumes no responsibility for damage or theft of the Contractor’s materials, equipment, chemicals, or supplies.  SCDMV likewise assumes no responsibility for damage to or theft of the Contractor’s employees’ personal belongings brought onto the Site.

SPECIAL PROJECT:  The Contractor shall provide manpower for projects outside the scope of the contract at specific pre-determined rate per-acre.  (See VIII Bid Schedule, in this solicitation)

CONTRACTOR’S PERSONNEL:  The Contractor shall submit the names, social security numbers, and driver’s license numbers of all personnel engaged in the work of this contract, to the Facilities Administrator. The contractor’s employees must be United States Citizens or produce a working visa (NO EXCEPTIONS). SCDMV reserves the right to process background checks on all personnel working on grounds through this contract. Contractors must notify the Facilities Administrator of any changes to personnel prior to the new employee’s start.

SUPERVISION:  All supervisors assigned by the Contractor for the performance of the work of this contract shall have experience in yards and grounds supervision sufficient in a scope and depth to meet the requirements of these specifications. Sufficiency shall be determined by the contractor’s quality of work, change in schedules, emergency situations, personnel changes to meet contract goals, estimates to repair unscheduled work from customer damage or storm damage, etc.
 

SERVICES REQUIRED AND FREQUENCY INTERVALS:

General Maintenance:
There will be no usage of fertilizer in any form. Only a pre/post emergence will be used.

Requirements for grounds preparation for special events will be coordinated with the Contractor to permit normal work schedule to be adapted to meet needs.  Where extra service is required, the Contractor shall provide such services at an agreed upon rate between the Contractor and the Facilities Administrator.  This cost will be provided as a per-acre cost along with the project bid.

Grounds will be available for services during daylight hours, seven days a week.

Grass cutting:  
An acceptably cut grassed area shall be cut to a uniform height.  Mowers will be set to cut grass to a height of no more than three (3) inches and not less than two (2) inches.  The grass shall not be scalped, unevenly mowed, and the ground shall not be rutted by equipment.  Trees and shrubs shall not be damaged.  The Contactor shall repair or replace turf, shrubs, trees and fences, which have been damaged during mowing operations within fifteen (15) calendar days of damage.  Sidewalks, curbs, gutters, storm inlets and drives shall be free of grass cuttings as determined by the Field Maintenance Supervisor.  Mow and trim all grassed areas as indicated in schedule from March to November and from December to February (except inclement weather periods).  All excessive grass clippings will be removed and disposed of away from college grounds. Cutting frequency shall be weekly March thru November and Bi-monthly (mostly for leaf pickup) December thru February unless otherwise negotiated. Treatment of Fire Ants will be provided weekly, on an as needed basis after grass cutting.

Drainage Ditches:  
Vegetation in and adjacent to the drainage ditches on improved grounds shall be mowed to the same standards as for the adjacent grass cutting.  Ditches without water shall have the entire area mowed.  Those with standing water in them will be mowed to within six (6) inches to twelve (12) inches of the waterline.  All vines, shrubs and trees shall be removed.  Drainage ditches shall be mowed at the same time that the adjacent grassed areas are mowed.

Grass And Weed Trimming:  
The grass and weeds shall be trimmed around structures and objects that cannot be mowed around during the grass cutting operation (TO INCLUDE MOTOR CYCLE COURSE AND CDL TESTING AREAS).  Trimming shall be done on the same date that the adjacent grass is cut.  Chemicals may be used around buildings, fences, trees, and other objects with a kill zone of not more than six (6) inches from objects. Grass and weeds penetrating or overlapping pavement surfaces will be chemically removed.
	
Herbicides Used:  
The Contractor shall use only herbicides that are registered with the USEPA for the use intended and which are approved by the Facilities Administrator.   The Contractor will use all herbicides in strict conformance with MSDS labels book of all herbicides used and have it readily available for reference on site at all times for review. Contractors must be certified by the state of South Carolina through Clemson Extension Services to spray controlled herbicides and must also provide a copy of the current certification (annually) prior to renewal of the contract. 

Policing Grounds and Paved Areas:  
Prior to mowing the contract area, the Contractor shall pick up and dispose of trash and litter on all improved grounds and paved areas.  Trash and litter includes paper, plastic, bottles, cans, cardboard, rags, limbs, sticks and other similar solid materials and foreign debris.  An acceptably policed area shall be free of such trash and litter.  The contractor will vacuum or blow the parking lots (TO INCLUDE MOTOR CYCLE COURSE AND CDL TESTING AREAS).

Shrubbery Maintenance:
Hedge trimming will occur four (4) times a year: January, April, July and October by the last day of the months, respectively.

Pine Straw will be placed around all existing shrubbery four (4) times a year: January, April, July and October (by the last day of the month, respectively). Installation of pine straw will require at least two (2) inches of pine straw coverage on all shrubbery. This includes the purchase and placement of pine straw at each DMV location that offeror wins or is assigned.
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ADDITIONAL CONTRACT SPECIFICATIONS

The contractor shall provide and maintain constant insurance coverage from a company authorized to do business in the State of South Carolina, acceptable to the SCMDV.  (See Section VII. Terms & Conditions – Special for the minimum required limits).

1. The Contractor shall comply with the Fair Labor Standards Act.
1. The Contractor shall not, under any circumstances, employ anyone at less than the established Federal or State minimum wage;
1. The contractor shall use skilled persons who are thoroughly trained in the necessary skills. Work persons shall not engage in profanity, indecent acts, stealing, use of alcohol, or use of illegal drugs on the job.
1. Contractor's personnel shall not allow any unauthorized persons on the work location grounds (i.e. children, friends, or any other unauthorized persons). All personnel shall be dressed in an appropriate manner authorized by the contractor. Each person shall be neat and clean in appearance. Uniforms or badges shall be worn which fully identify the worker as a member of the contractor's workforce.
1. No employee who has a police record other than minor traffic violations may be assigned duties under this contract. The contractor shall be responsible for the submission of police clearance records within 24 hours upon request.
1. Any employee whose work habits and/or conduct are deemed objectionable shall be removed from the workforce upon request of the Facilities Administrator.
1. The contractor shall protect from damage due to his work the DMV property including; the building surfaces, finishes, systems, equipment, furniture, supplies, etc. The contractor shall repair or replace to the owner's satisfaction any damage to the college or other property within time limits acceptable to DMV. 
1. The contractor shall be responsible for training, providing safety equipment, and establishing procedures for the use of equipment and the application of any chemicals to safeguard the contract's employees. The contractor must possess any licenses or certification required for chemical applications where necessary.
1. The contractor shall complete normal service in one day and may be recalled if proper cleanup following grounds maintenance was not completed the previous day. 
1. The awarded bidder shall submit the following items to SCDMV’s Facilities Administrator  within fifteen (15) days of the contract award date; but no later no later than the contract start date:
9. A complete work schedule for weekly, monthly, quarterly, semi-annual and annual services for all facilities. Schedule shall include set day and location for quarterly review meetings with the SCDMV Facilities Administrator or designee;
9. A schedule of all employees of the Contractor and the locations to which they are assigned, along with the labor-hours to perform the required work at each location.
9. A copy of the Material Safety Data Sheet (MSDS) for all chemicals that will be used in performance of the contract;
9. A list of all herbicides any other products (brand names) that will be utilized, how each will be used and which ones meet Green Seal Standards;
9. A copy of the Contractor’s written safety program, IIPP, and signed list of documenting safety training of all employees prior to the commencement of the contract; 
9. Documented list of employee training showing that all employees have been trained according to specifications of the bid prior to commencement of the contract; 
9. All equipment required to successfully execute the proper grounds maintenance will be provided by the Contractor.  The Contractor shall provide a list of type and quantity of equipment that will be utilized at each location in the performance of this contract.  The submitted equipment shall be kept current and operating in all ground locations at all times for the life of the contract.  This equipment will comply with OSHA standards.
9. Copy of Certificate of Insurance which shows compliance with the enclosed requirements and naming SCDMV as an additional insured. This insurance shall cover any damages caused by contractor (or employee) to SCDMV property or property belonging to employees and customers.

Definition of Terms and Standards
The following definitions and standards shall be used in evaluating the grounds maintenance services. A listing of the types and frequency of services needed is included.

	Mowing
	All mowing shall be done with a bagging mower to remove all grass cuttings from the turf at the time of mowing. The contractor shall provide containers and will be responsible for the proper disposal of all grass clippings. The clippings shall not be used as mulch. 

	Weeding
	Weeding shall be on the same schedule as mowing. All weeds and plant material not part of the original planting plan and gutter line shall be removed, including its root system. The use of weed killers and weed retardant mulch or bark may be used but only on a strict necessary basis.
 
	Edging
	All turf areas shall be edged along the curb line, walkways, planting areas, and two-foot diameter around trees. No encroachment of grass on walkways or into planting beds will be allowed. All grass must be cleaned up. All planting beds and areas shall be kept to their original design shape.
	
Litter Pick-up
	The contractor shall pick up and remove all trash, paper, glass, debris and other litter from the areas prior to mowing. The contractor will provide containers and will be responsible for the proper disposal of litter.  The contractor will pick up leaves from Shrub beds as well as the grassy areas.  The contractor will vacuum or blow the parking lots.

	Excessive Debris
	In the event that there is excessive debris caused by storms, hurricanes or heavy wind the contractor may be asked to remove said debris (See bidding Schedule for submitting hourly rate).  

	
			
Schedule


	Mowing				Mar-Nov 			Weekly
						Dec-Feb			Bi-Monthly 															     	 		
	Weeding				Mar-Nov			Weekly							Dec-Feb			Bi-Monthly	
	
	Edging				Mar-Nov			Weekly
						Dec-Feb			Bi-Monthly

	Litter Pickup			Mar-Oct 			Weekly
					 	Nov-Feb			Bi-Monthly

	Blowing Parking Lots		Every Other Week
	 	
	
	Excessive Debris			As Needed
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