
Contractor Conduct Agreement
Upon acceptance of my  proposal for providing a service and/or materials for the SC Department of Juvenile Justice (SCDJJ),  I, ________________________________, do hereby agree and acknowledge; on behalf of myself and my employees, subcontractors/suppliers, in recognition of the fact that the facilities and institutions of the SCDJJ house juvenile offenders, that special terms and conditions relating to my conduct and the conduct of my employees, subcontractors/suppliers must be adhered to while providing services to SCDJJ facilities. The conduct of the contractor, their employees, and sub-contractors/suppliers (hereafter referred to as the contractor) while on agency grounds, is governed, in part, by the federal Prison Rape Elimination Act (PREA).  This act, state law,  and agency policy precludes  any adult from engaging in any form of sexual harassment of, or sexual act,  sexual contact or  sexual misconduct  with, a juvenile/inmate committed to the custody of SCDJJ or otherwise under its supervision and creates a "zero-tolerance" standard for such conduct.  The special terms and conditions relating to conduct that shall be adhered to while on the institutional grounds of the SCDJJ are as follows:

1. The contractor shall have no contact (verbal or physical) with any juveniles within the care and custody of the SCDJJ except in an emergency situation.

2. The contractor shall at all times secure their tools, equipment, materials and supplies, when not in use or in their immediate presence. All tools, equipment, materials and supplies, when not in use, shall be secured in a locked portion of the contractor’s vehicle/trailer.
3. The contractors shall at all times lock their vehicles when not in use and maintain their vehicle keys in a secure manner.
4. The contractor shall prearrange their work schedules or delivery times with the designated Point of Contact for the SCDJJ and shall adhere to these prearranged schedules or delivery times in order to ensure accessibility to SCDJJ secure facilities.  All contractors shall enter the SCDJJ’s secure facilities through the main entrance gates so as to be logged in by SCDJJ security. Proper identification along with vehicle registration and proof of insurance shall be made available to SCDJJ security at that time. All contractor’s vehicles and persons are subject to search at any time by authorized SCDJJ security personnel.  
5. Prohibited items that shall not be allowed within SCDJJ’s secure facilities include but are not limited to; illegal drugs, prescribed medicines, drug paraphernalia, alcohol, weapons (or any devices that may be used as a weapon), smoking implements of any kind to include electronic devices, matches, lighters, etc. 
6. The Contractor shall maintain safe and courteous behavior when dealing with the staff and employees of the SCDJJ.
7. The contractor shall not take any unauthorized pictures, videos, or recordings of any SCDJJ juvenile, employee, or facility at any time.

8. At the conclusion of the “workday”; the contractor shall clear the worksite by removing all debris, scrap, and work by-products. All supplies, equipment, tools, and materials used shall be secured or at the discretion and direction of the SCDJJ’s designated Point of Contact either at a designated secure area or transported out of the SCDJJ secure facility. 
9. All contractors shall be responsible for notifying its employees, sub-contractors and suppliers of the terms and conditions of the Conduct Agreement and shall be liable for, in addition to the offending party, violation of this Agreement.

The contractor shall report any attempts by juveniles to initiate contact with them or any attempts by juveniles to escape from the facilities of the SCDJJ or any unusual situations that they may encounter immediately to any security personnel or to the Point of Contact.  
Any breach of these rules are grounds for, and may result in the offending contractor being warned, being required to take corrective action, in the removal (either temporarily or permanently) of the offending individual/firm from the institutional grounds of the SCDJJ or in the termination of contract with the contractor, all are at the option of the SCDJJ or the Designee of the Director of the SCDJJ.  

A breach of these rules may also give rise to the SCDJJ seeking criminal prosecution of the offending contractor.  Questions concerning what constitute appropriate behavior or conduct which are not covered by this Agreement, shall be referred to the Department’s Point of Contact before any action is taken by the contractor.  Any emergency situations declared by the SCDJJ may supersede the acknowledgments and agreements contained herein.

I, having read and acknowledged the foregoing Agreement, and having understood the same, agree to its terms and conditions.  I further agree that, prior to providing the services or goods contracted for; I will inform all of my employees, subcontractors and suppliers, who will be directly providing these services or goods to the SCDJJ, of the specific terms and conditions of this Agreement.
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